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CITY OF MIRAMAR 
PROPOSED CITY COMMISSION AGENDA ITEM 

 
Meeting Date:   November 6, 2019 
 
Presenter’s Name and Title:  Winsome Freeman, Administrator of Financial Services 
and Alicia Ayum, Director of Procurement 
 
Prepared By:   Darlene Charles, Procurement Analyst  
 
Temp. Reso. Number:    7041 
 
Item Description: Temp. Reso. No. 7041, Approving an agreement with Enco Utility 
Services, LLC for Utility bill printing and mailing services through the utilization of the 
Florida Municipal Power Agency Competitive Agreement, in an annual amount not-to-
exceed $280,000 which includes $210,000 for postage and $70,000 for monthly services; 
authorizing the City Manager to execute the Utility Billing Agreement for a term effective 
September 22, 2019 through August 9, 2023. (Administrator of Financial Services, 
Winsome Freeman and Director of Procurement, Alicia Ayum) 
 

Consent ☒ Resolution ☐      Ordinance ☐ Quasi-Judicial ☐ Public Hearing ☐ 

 
Instructions for the Office of the City Clerk:   
 
Public Notice – As required by the Sec. ___ of the City Code and/or Sec. ___, Florida Statutes, public notice for this item was 

provided as follows:  on ________ in a _______________  ad in the __________________; by the posting the property on 
__________________ and/or by sending mailed notice to property owners within ____ feet of the property on ________________ 
(fill in all that apply)  
 
Special Voting Requirement – As required by Sec. _____, of the City Code and/or Sec. ____, Florida Statutes, approval of this item 
requires a _________________________ (unanimous, 4/5ths etc.) vote by the City Commission.   

 

Fiscal Impact: Yes ☒ No ☐ 

 
REMARKS:  Funding is budgeted for the term of the agreement in GL Account # 410-10-
110-513-000-604200 entitled “Financial Services Utility Billing Postage” and GL Account 
#410-10-110-513-000-603190 entitled “Financial Services Utility Billing Professional 
Services” respectively as follows: $210,000 and $70,000 for FY 2020 and $210,000 and 
$70,000 for FY 2021. 
 
Content:  

 Agenda Item Memo from the City Manager to City Commission  

 Resolution TR 7041 
o Exhibit A:  Piggyback Agreement with Enco Utility Services, LLC 

 Attachment(s) 
o Attachment 1:  Agreement between Florida Municipal Power Agency 

and Enco Utility Services, LLC 







Temp. Reso. No. 7041 
9/25/19 
10/29/19 
 

CITY OF MIRAMAR 
MIRAMAR, FLORIDA 

 
RESOLUTION NO. ________ 

 
A RESOLUTION OF THE CITY COMMISSION OF THE CITY 
OF MIRAMAR, FLORIDA, APPROVING AN AGREEMENT 
WITH ENCO UTILITY SERVICES, LLC FOR UTILITY BILL 
PRINTING AND MAILING SERVICES THROUGH THE 
UTILIZATION OF THE FLORIDA MUNICIPAL POWER 
AGENCY COMPETITIVE AGREEMENT IN AN ANNUAL 
AMOUNT NOT-TO-EXCEED $280,000, WHICH INCLUDES 
$210,000 FOR POSTAGE AND $70,000 FOR  MONTHLY 
SERVICES; AUTHORIZING THE CITY MANAGER TO 
EXECUTE THE UTILITY BILLING AGREEMENT FOR A 
TERM EFFECTIVE SEPTEMBER 22, 2019 THROUGH 
AUGUST 9, 2023; AND PROVIDING FOR AN EFFECTIVE 
DATE.   
 

WHEREAS, the City bills approximately 9,000 residents and businesses for water, 

sewer and sanitation usage on a weekly basis; and  

WHEREAS, the City also utilizes the utility billing process to communicate to 

residents and businesses important information such as utility rate increases, water 

quality reports, renewal of burglar alarms and City social events by using the reserve side 

of each statement; and 

WHEREAS, the City currently outsources the utility billing and mailing services and 

uses Enco Utility Services, LLC (“Enco”) as the provider for these services; and    

WHEREAS, the City previously piggybacked an Agreement between Enco Utility 

Services and the City of Ormond Beach, which expired on September 22, 2019; and  

 

Reso. No. _____ 



Temp. Reso. No. 7041 
9/25/19 
10/29/19 

WHEREAS, the City Currently piggybacks Florida Municipal Power Authority’s 

billing and mailing services agreement which will expire on August 9, 2023; and 

WHEREAS, to date, Enco has provided billing and mailing services to the City 

without disruption of bills to the customers; and 

WHEREAS, to ensure continuation of services to the residents and businesses, 

the City is continuing services for the utility bill printing and mailing with Enco through the 

utilization of the FMPA competitive agreement; and 

WHEREAS, the agreement was awarded to Enco through the competitive Request 

for Proposals No. 2018-214; and 

WHEREAS, the agreement between FMPA and Enco is valid for term of five (5) 

years and will expire on August 9, 2023; and  

WHEREAS, the City will piggyback the terms and conditions of the FMPA 

agreement with Enco for a term effective September 22, 2019 through August 9, 2023; 

and  

WHEREAS, the agreement will be in an annual amount of $280,000, which 

includes $210,000 for the cost of postage and $70,000 for the cost of monthly services; 

and  

WHEREAS, pursuant to City Code, approval of the City Commission is required  

for a purchase or combined purchases or contract for commodities and services from the 

same vendor, by a single department in excess of $75,000 within a fiscal year; and 
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WHEREAS, the City Manager recommends approval of the utility bill printing and 

mailing agreement with Enco, through the utilization of the FMPA competitive agreement, 

for a term commencing September 22, 2019 through August 9, 2023, in an annual amount 

not-exceed $280,000 which includes $210,000 for the cost of postage and $70,000 for 

monthly services; and  

WHEREAS, the City Commission deems it in the best interest of the City of 

Miramar Residents to approve the utility bill printing and mailing agreement with Enco, 

through the utilization of the FMPA competitive agreement, for a term commencing 

September 22, 2019 through August 9, 2023 and authorizes the City Manager to execute 

the appropriate agreement, in substantial conformity, attached hereto as Exhibit “A”. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY OF 

MIRAMAR, FLORIDA AS FOLLOWS:   

Section 1:   That the foregoing “WHEREAS” clauses are ratified and confirmed 

as being true and correct and are made specific part of this Resolution. 

Section 2:  That it approves the utility bill printing and mailing agreement with 

Enco, through utilization of the FMPA competitive agreement, for a term commencing 

September 22, 2019 through August 9, 2023 in an annual amount not-to-exceed 

$280,000, which includes $210,000 for the cost of postage and $70,000 for monthly 

services. 
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Section 3 : That it authorizes the City Manager to execute the piggyback 

agreement with Enco in the form attached hereto as Exhibit “A”, together with any non-

substantial changes deemed necessary by the City manager and approved as to form and 

legal sufficiency by the City Attorney. 

Section 4: That the appropriate City officials are authorized to do all things 

necessary to carry out the aims of the this Resolution. 
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PASSED AND ADOPTED this ______ day of ___________________________, 2019. 

 

       ________________________________ 
       Mayor, Wayne M. Messam 
 

       ________________________________ 
       Vice Mayor, Alexandra P. Davis 
 

ATTEST: 

 

________________________________ 
City Clerk, Denise A. Gibbs 
 
I HEREBY CERTIFY that I have approved 
this RESOLUTION as to form:   
 
 
_________________________________ 
City Attorney, 
Austin Pamies Norris Weeks Powell, PLLC 
  
 
 
      Requested by Administration  Voted 

     Commissioner Winston F. Barnes  _____ 
     Commissioner Maxwell B. Chambers _____ 
     Commissioner Yvette Colbourne  _____ 
     Vice Mayor Alexandra P. Davis  _____ 

Mayor Wayne M. Messam   _____ 
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CITY OF MIRAMAR AGREEMENT FOR UTILITY BILL PRINTING AND MAILING 
SERVICES 

 (Piggyback Competitive Award)  
 

 This Agreement is made this ____ day of _______, 2019, between the City of 

Miramar, a municipal corporation organized and existing under the laws of the State of 

Florida and whose address is 2300 Civic Center Place, Miramar, Florida 33025 (the 

“City”), and Enco Utility Services Florida, LLC whose address is 572 Appleyard Dr, 

Suite E, Tallahassee, FL 32304 (the “Contractor”).  

 

WITNESSETH 
 

 WHEREAS, the Contractor wishes to enter into this Agreement (“Agreement”) 

with City to provide Utility Bill Printing and Mailing services to the City (the “Project”); 

and  

WHEREAS, the parties wish to incorporate the terms and conditions of the 

solicitation and contractual arrangement between Florida Municipal Power Agency 

(FMPA) and the Contractor as set forth in the FMPA Request for Proposal No. 2018-

214 (“the RFP”); and 

WHEREAS, the City Code provides authority for the City to select and contract 

through the use of the competitive bid process of another government entity as an 

exception to the otherwise required formal bidding process    

 NOW THEREFORE, in consideration of the mutual covenants set forth in this 

Agreement, the receipt and sufficiency of which is acknowledged, the parties agree as 

follows:  

Section 1.  Term.  The term of this Agreement commences on September 22, 

2019 and continues through August 9, 2023, unless terminated earlier by its terms.  

 

Section 2. Contract Terms.   The Contractor agrees to provide the City with 

utility bill printing and mailing services in accordance with the City’s requirements as set 

forth herein and the Standard Contract between FMPA and the Contractor dated on or 

about August 10, 2018 (the “FMPA Agreement”), attached hereto and incorporated 
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herein as Exhibit “A”. The exhibits are incorporated into this Agreement for all purposes, 

and are collectively referred to as the “Contract Documents”, and represent the entire 

agreement between the parties. In the event of conflict between or among the Contract 

Documents, the order of priority shall be: this Agreement, the FMPA Agreement and the 

Contractor’s accepted proposal. 

 

Section 3:  Scope of Work   

The following provisions are included: 

A. City shall pay Contractor no more than the unit prices set forth in the 

Contract Documents and in accordance with the provisions of the Contract 

Documents. If the City requires services not covered by unit prices already 

made a part of the Contract Documents, the Contractor shall submit a 

detailed written proposal to the authorized City representative before 

providing any such services.  For these purposes, Kevin Adderley shall be the 

City Representative and may be reached at 954-602-3049. 

  

B. If permits are required, Contractor shall submit complete and accurate 

permit applications to all applicable permitting agencies within ten work days 

of receiving from the City all documents necessary to file such permit 

applications.  The City shall pay all permit and related fees directly to the 

permitting agencies, including any permit fees charged by the City. 

 

C. The City of Miramar shall be substituted for Florida Municipal Power 

Authority (“FMPA”) with regard to any and all provisions of the FMPA 

Agreement, the RFP, and the Contractor’s bid, including by example and not 

limitation, with regard to bond requirements, insurance, indemnification, 

licensing, termination, default and ownership of documents.  All recitals, 

representations, and warranties of Contractor made in those documents are 

restated as if set forth fully herein, made for the benefit of the City, and 

incorporated herein.  

 

D. Contractor shall not commence work on the Project unless and until the 

requirements for insurance have been fully met by Contractor and appropriate 

evidence thereof, in the City’s sole discretion, has been provided to and 

approved by the City.  
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Section 4: Public Records.  
 
A. Public Records: CONTRACTOR shall comply with The Florida Public 

Records Act as follows: 
 

1. Keep and maintain public records that ordinarily and necessarily would be 
required by CITY in order to perform the service. 
 

2. Upon request by CITY’s records custodian, provide CITY with a copy of 
requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in 
Chapter 119, Florida Statutes, or as otherwise provided by law. 

 
3. Ensure that public records that are exempt or confidential and exempt 

from public records disclosure requirements are not disclosed except as 
authorized by law for the duration of this Agreement. 

 
4. Upon completion of this Agreement or in the event of termination of this 

Agreement by either party, any and all public records relating to this 
Agreement in the possession of CONTRACTOR shall be delivered by 
CONTRACTOR to CITY, at no cost to CITY, within seven days. All 
records stored electronically by CONTRACTOR shall be delivered to CITY 
in a format that is compatible with CITY’s information technology systems. 
Once the public records have been delivered to CITY upon completion or 
termination of this Agreement, CONTRACTOR shall destroy any and all 
duplicate public records that are exempt or confidential and exempt from 
public record disclosure requirements. 

 
5. CONTRACTOR’S failure or refusal to comply with the provisions of this 

Section shall result in the immediate termination of this Agreement by the 
CITY.  

 

IF CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO CONTRACTOR’S DUTY TO PROVIDE 
PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS 
AT 954-602-3011, dagibbs@miramarfl.gov  OR BY 
MAIL: City Of Miramar – City Clerk’s Office, 2300 Civic 
Center Place, Miramar, FL 33025. 
 

 

mailto:dagibbs@miramarfl.gov
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B. Ownership of Documents: Unless otherwise provided by law, any and all 
reports, surveys, and other data and documents provided or created in 
connection with this Agreement are and shall remain the property of CITY. 
Any compensation due to CONTRACTOR shall be withheld until all 
documents are received as provided herein. 

 

Section 5.    Assignment.  Neither party may assign its rights or obligations 

under this Agreement without the consent of the other.   

 Section 6.    Notice.   Notice hereunder shall be provided in writing by certified 

mail, return receipt requested, or customarily used overnight transmission with proof of 

delivery, to the following parties, with mandatory copies, as provided below:  

 

 For City:            Vernon E. Hargray, City Manager 
    City of Miramar  
    2300 Civic Center Place 
    Miramar, Florida, Florida 33025 

 

 
 Copy to:  Burnadette Norris-Weeks, Esq. 
    City Attorney 

Austin Pamies Norris Weeks Powell, PLLC 
401 North Avenue of the Arts 

    Fort Lauderdale, Florida 33311    
   
 
 For Contractor: Enco Utility Services, LLC 
    Ruby M. Irigoyen 
    572 Appleyard Dr  
    Suite E  
    Tallahassee, FL 32304      
    
 

Section 7:       Severability. This Agreement sets forth the entire agreement 

between Contractor and City with respect to the subject matter of this Agreement.  This 

Agreement supersedes all prior and contemporaneous negotiations, understandings 

and agreements, written or oral, between the parties.  This Agreement may not be 

modified except by the parties’ mutual agreement set forth in writing and signed by the 

parties.  
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IN WITNESS WHEREOF, the parties hereto have accepted, made and executed 

this Agreement upon the terms and conditions above stated on the day and year first 

above written. 

                         CITY:   CITY OF MIRAMAR 

 
By: ___________________________________          Date: _________________  
      Vernon E. Hargray, City Manager 
 
 
ATTEST:  
 
 
___________________________ 
       Denise Gibbs, City Clerk                                           Date: ___________________ 
 
 
Approved as to form and legal sufficiency 
for the use of and reliance by the City of 
Miramar only: 
 
 
By: ___________________________ 
Austin Pamies Norris Weeks Powell, PLLC 
City Attorney  
   
 

CONTRACTOR: 
ENCO UTILITY SERVICES, LLC 

 
 
By: ______________________________        Witness: _____________________  
 
 ______________________________                     ______________________ 
                        PRINT NAME                          
 
 ______________________________                       Date: _________________  
                               TITLE                                    
 
 Date:  ________________________ 




















































































































































